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Texas Student Data System

The Texas Student Data System portal is your access to the TSDS 
Unique ID (UID), Enrollment Tracking (ET) and the TSDS Incident 
Management System (TIMS).

You must first have TEAL access before you can request TSDS access.
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https://tealprod.tea.state.tx.us/TSP/TEASecurePortal/Access/LogonServlet
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TEAL Access - Step 1
 

Texas Education Agency Login (TEAL) is your access to the TEA applications.The 
portal allows you to request secure access to TEA applications and to manage 
your user account information. TEA applications provide access to the following:

Student Records Educator Records
School Financial Data TSDS Unique ID
Technical Tools  TSDS Incident Management System (TIMS)

Access to TEA applications must be authorized by TEA and protected for data 
integrity and security.
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TEAL LINK - Click on the link to access 
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https://tealprod.tea.state.tx.us/TSDS/Home
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TEAL Access 

Only complete an application for TEAL access if 
you are a new user. If you need assistance 
determining if you already have a login from 
another LEA, contact Mary Morgan or myself.

The full instructions for TEAL and TSDS access   
are on the PEIMS website.
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https://www.esc11.net/Page/9481
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TSDS Unique ID System Roles
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How to apply for TSDS Access
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Request New Account
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TSDS Access
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 dd

 

9



Copyright © 2024 Education Service Center Region 11

TSDS Unique ID Access
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TSDS Access
 

 

 

 

Copy goes here.
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TSDS Confirmation of Access
 

 

 

 

Copy goes here.
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TSDS Access
 

 

 

 

Copy goes here.
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Checking Access Status
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TSDS Unique ID Purpose
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 A Unique ID is required for all students and staff members in order to 
load information into the Individual Operational Data Store (IODS) and 
Texas Student Data System (TSDS). The TSDS Unique ID system is 
designed for Texas educational agencies to assign and maintain unique 
identifiers for student and staff members.

The TSDS Unique ID system offers powerful matching logic reducing 
duplication in the database and providing more accurate data.
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TSDS Unique ID Application
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 The application allows you to:
● Assign a unique statewide identifier for every staff member and student in 

pre-k, Kindergarten, elementary, and secondary public education.
● Identify and locate a student member or student from TSDS Unique ID 

system either using the HOME, Alias ID, or demographic information.
● Download unique identifiers by batch or by location.
● Search by batch or by person name.
● Access the TSDS Unique ID system processing power via batch mode, 

manual entry, or web service.
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TSDS Unique ID Assignment Process
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Unique ID Assignment Flow
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Manage Unique ID - Getting Started
 

1. Log into TEAL
2. Click on TSDS Portal
3. Click Unique ID in the light blue ribbon or Manage UIDs

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 dd

19



Copyright © 2024 Education Service Center Region 11

Home Page
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Once a user successfully logs into the system, the TSDS UID system is 
displayed. This page is also accessible throughout the application by 
clicking Home.
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Unique ID Home Menu

Assign - You are able to manually enter student/staff demographics to 
create a UID number. An example of this would be if you needed a 
UID for a student assessed for special education but did not enroll.

Upload File - This is where you would upload a batch UID file from your 
student information system (SIS)

Batch - Look for a specific file that has been uploaded.
Person - Search for a specific student or staff member
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Home Menu - Search
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The search option allows the user to find a student 
or staff member to view various demographic 
information and resolve potential anomalies.

Search:  Click Person

The search feature has three options:
1. Basic Search - First and Last Name
2. ID Search by UID, SS/State ID or Alias
3. Advanced Search
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Unique ID Search Feature: Option One
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The basic search tab allows the user to search for a student or staff by 
first and last name, or by first initial with a date of birth.
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Unique ID Search Feature: Option Two
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The advanced search tab allows the user to search by fields with an 
asterisk (*). Those fields are required.
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Unique ID Search Feature: Option Three
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On the ID search tab the user is able to search by the 10 digit UID number, 
Social Security or State ID number(no dashes), or alias/local ID. 
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Master Record Tab
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Basic Information

Batch Information

Enrollment Information

To update the 
demographic 
information, click on 
the EDIT PERSON tab 
at the bottom corner 
of the screen. An 
example of a change 
would be to correct a 
name or social 
security number.
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History Tab
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The user is able to view demographic changes on the history tab. Do not complete 
more than 1 change in a two-minute period. Each change will have a line item.
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Associated Retired ID Tab
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On this tab associated retired IDs display any ID’s along with the person 
information that have been retired and associated to the ID under 
review.
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Enrollment Tab
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On this tab the user is able to view the enrollment and withdrawal dates of the 
student throughout their academic career. Grade and campus changes are also 
visible. Enrollment event edits and additions are completed on this tab. The 
envelope to the far right allows an email to be sent to the last district.
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Enrollment Tab - Edit an Enrollment
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● Click on the radio button beside the 
date you would like to change.

● Click on the enroll/withdraw flag field.
Change Options:
Verified - Select this field when you 
have verified that the date of 
enrollment or withdrawal is correct.
Calendar - Select when your calendar 
dates conflict or overlap with another 
district calendar for the enrollment or 
withdrawal date. A holiday would be a 
a good example.

Do not use unverified. When you are 
finished, click edit enrollment to save.
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Enrollment Tab: Add an Enrollment
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An example of why you would need to 
add an enrollment would be if the 
student was missing an exit date on the 
enrollment tab.
● Click ADD ENROLLMENT
● Complete all fields with an asterisk
● When complete, click ADD 

ENROLLMENT in the bottom far 
right corner to save. 

Search for the event to ensure 
accuracy, as it will immediately appear 
on the enrollment tab.
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Enrollment Tab - Email
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You are able to email an LEA with a question. Click on the blue envelope to the right 
of the enrollment line. A popup box will appear with the student’s information 
contained. Email in unsecured, so do not send personal information. Sending the UID 
is the best way to identify the student. Click SEND when complete.
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Enrollment Tab - Email Example
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Upload Batch Files
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The Home Page allows the user access to previously submitted batches and to 
upload a new staff or student file. Most pages throughout the unique ID application 
contain a Home button in the top right corner which allows the user quick access 
back to Home.

There are 3 different types of batch files:
1. Student UID Assignment - Assigns a UID number to each student
2. Staff UID Assignment - Assigns a UID number to each staff member
3. Student Enrollment Tracking - This is a enrollment file that is batched at the 

beginning of each school term by September 13, 2024. It would be inclusive of all 
enrolled students. Subsequent files would be batched each week as students 
enroll and withdraw. If no activity occurs in a given week, no file is necessary.
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UID Batch Files - Explanation
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Important Information - Each student must be assigned a UID before an enrollment 
tracking (ET) file can be extracted from your student information system (SIS). After 
this has been completed an ET file may be uploaded.

All LEAs and Charter schools are required to load an enrollment tracking file for all 
students by September 13, 2024. Subsequent files will be extracted from your SIS 
and uploaded(batched) on a weekly basis and changes occur. A change would be 
considered any student that enrolls or withdraws from your school.

There is a specific naming convention required for your file to load. If the file is 
named incorrectly it will fail. If you load the a file in the wrong area it will fail.
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Upload Batch File - Examples
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Understanding how each file is named will help you discern common 
issues and resolve them quickly. 
Do not batch an empty file, as you will receive an error message.
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Assign UIDs - Upload and batch a student/staff file
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Assign UIDs - Upload and Batch
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Upload a Student/Staff Batch File
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The screenshot below is an example of the naming convention.
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Upload a Student/Staff Batch File
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Unique ID Batch File Upload Success
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Assign Student/Staff Unique ID
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Review the status column. If the status shows complete, you are ready to 
assign unique IDs.
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Assign Unique IDs
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When the user clicks Assign Unique ID the matching logic is initiated. This compares the data on 
the submitted record with existing master records and assigns a match score to record.For each 
person record submitted, the matching logic can produce one of three results: match, near 
match, or no match. The result is dependent on the match score for the record. If the match 
score is 98% to 100%, then the result is a match. If the match score is 89% to 97%, then the result 
is near match. If the match score is below 89%, then the result is no match for the record.

If the system encounters a single match, it assigns the unique ID of the matching person to the 
record submitted. The information contained in the submitted record becomes the current 
information on the record and the existing information of the matching person becomes part of 
that unique ID’s history. These records do not need to be reviewed.
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Assign Unique IDs
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If the application does not find any near matches during the assign ID stage, then the status for 
the batch is IDs Assigned and the Next Action column displays Download Unique ID.

44



Copyright © 2024 Education Service Center Region 11

Assigning UIDs - Resolving Near Matches
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Assigning UIDs - Resolving Near Matches cont.
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Assigning UIDs - Resolving Near Matches cont.
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Assigning UIDs - Resolving Near Matches cont.
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Assigning UIDs - Resolving Near Matches cont.
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Assigning UIDs - Resolving Near Matches cont.
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The top screan displays the submitted person and the bottom displays a list of matching persons.

Click hyperlink last name or first name to view the record details
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Near Match Comparison - Holt
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Near Match Comparison - Holt
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Assigning UIDs - Resolving Near Matches cont.
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Assigning UIDs - Resolving Near Matches cont.
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Manually Enter a Student or Staff Person
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Enter the student online by completing 
all fields with an asterisk (*). Click 
assign unique ID when finished. 
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Unique ID Technical Resources
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 Technical Specifications:
TEDS Section 9
Web Services

Knowledge Base Articles:
TSDSKB-311 Unique ID: Change/Update ID Record – EDIT PERSON not available
TSDSKB-531   Data Loading Guidance for Batch Format 3.0
TSDSKB-538   Enrollment Events – FAQ
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http://castro.tea.state.tx.us/tsds/teds/2020A/ds9/teds-ds_UIDv11_Enrollment_Functionality_Enabled_Final.pdf
https://www.texasstudentdatasystem.org/TSDS/TEDS/1920A/TEDS_Section_9_Unique_ID_Specifications
https://tealprod.tea.state.tx.us/tims/browse/TSDSKB-311
https://tealprod.tea.state.tx.us/tims/browse/TSDSKB-531
https://tealprod.tea.state.tx.us/tims/browse/TSDSKB-538
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ET - Upload a student file
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An ET file is inclusive of all students due to TEA by 9/13/2024.

● Extract and save the ET file from your SIS to a folder
● Log into your TEAL account
● Select Texas Student Data System (TSDS)
● Click on Manage Unique ID
● From the Unique ID Home menu, click on the     area
● Under the Enrollment Event area select Upload File
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ET Upload - Batch the file
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After selecting upload file, a pop-up box will appear for you to browse and 
choose your ETEVENT file. It’s the green highlighted file below. Process file.
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ET - Batch Processing
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After the file completes processing the status will show Event Creation 
Complete.

The file is complete and can now be download to your computer. Batches will 
remain on the dashboard. The file will not be import into the SIS. 
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ET Batch File - Possible Issue
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If you see a yellow gear out to the right side of your file, there may be a 
problem with the file. Click on the download button and save to your 
computer. Open the file and scroll all the way to the right to view potential 
issues.

In the above file, there are no records contained in the file.
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Batch File - Comments on Processed File
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Event Added - Master Record Not Updated
● Beginning of year enrollment or withdraw record for student at the same campus
Event Updated - Master Record Not Updated
● Enrollment or withdraw record with a verified flag added
Event Added - Master Record Updated and History Created
● Enrollment record at new LEA, Campus, or with new Local ID
● Master record updates - Only local id, grade, campus, LEA
Duplicate Event - Mast Record Not Updated
● Enrollment or withdraw record currently in UID
● If a file is loaded with cumulative records (from beginning of year). you will 

receive this message on every record
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Batch File - Comments on Cancelled Files
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Prior Enrollment Must Exist for Withdrawal Events
● Cannot load withdrawal record if there’s not a prior enrollment at the same LEA
Duplicate Event
● This record is canceled because it was a duplicate record within the batch file
● If a file loaded with a cumulative record (from beginning of year). you will receive 

this message on every record
Event Not Uploaded - Invalid Logical Delete
● Attempting to delete an event never added
Cancelled During Data Validation
● State ID (UID) invalid, school year invalid
● Lookup code (example: gender) invalid
● Submission type invalid
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Unique ID Enrollment Tracking Reports
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Reports are viewable by logging into TSDS and selecting Unique ID 
from the light blue ribbon.
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Unique ID Reports
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Select the View ET Reports tab from the welcome page. Review each 
report for accuracy.

A Unique ID Enrollment Report Guide is available by clicking report help.
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ET Reports - Report Description 
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Reminders
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There were several occurrences this past school year where the year value of the Date of Birth on 
the Master Record was the same as the current calendar year. This may result in an incorrect 
September 1 age and requires TEA to reach out to the LEA to verify and correct. Best practice 
would be to search your database for DOB and sort by earliest year to catch potential issues.

Utilize the TSDS Fall PEIMS report PDM1-600-002 Statement of Unique ID Student Discrepancies 
to identify any demographic data that does not match your PEIMS data.

First Enrollment Tracking file is due September 13, 2024. This is a cumulative report of all 
students enrolled.
● One file should be sent weekly containing only the changes that occur. Your software should 

generate the file correctly for you.
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Reminders continued
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Data Validations 

Validation indicator #6 identifies LEAs that did not complete at least one UID Enrollment Tracking 
submission between the first day of school through September 13, 2024. 

An LEA that did not complete at least one UID Enrollment Tracking submission during 2024-25 
school year will be identified with a Leaver Records Data Validation Indicator #7.

2024 Leaver Validation Manual Link
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https://tea.texas.gov/student-assessment/monitoring-and-interventions/data-validation-monitoring/data-validation-monitoring-pbm/2024-leaver-dv-manual.pdf
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TSDS Incident Management System (TIMS)
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1. Log into TSDS
2. Click on Support
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Create a (TIMS) Ticket
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 3. Click Log into TIMS      

4. Select Create

5. Complete the following. Any field with an asterisk (*) is a required field.
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Create a (TIMS) Ticket
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Create a (TIMS) Ticket
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 dd

 

71



Copyright © 2024 Education Service Center Region 11

Create a (TIMS) Ticket - Add Attachments
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Create a (TIMS) Ticket - Escalate ticket
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● Make sure that 

you selection 
the escalation 
level 2

● Add ESC 11 to 
the escalation 
organization 
area

● Click Create
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Create a (TIMS) Ticket - Resolve Ticket
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To View:
1.Click on Issues
2.Click on your ticket (here you can view and add more comments if needed)
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Create a (TIMS) Ticket - View or Resolve
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To Resolve:
1.Click on Issues
2.Click on your ticket
3.Click on Resolve Issue
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